
Requisition to Hire

Requested By: ______________________________ Date: _____________

Location: Asheville      or      Old Fort      or      Morganton

FOH      or      BOH      or      Brewery      or      Admin

Full-Time      or      Part-Time

Title of Position Needed: _____________________________

Date Needed: __________________

Replacement: Yes      or      No

If replacement - name of team member replacing: __________________________________

Addition (including new position): Yes      or      No

If addition - reason for addition: _________________________________________________
____________________________________________________________________________
____________________________________________________________________________
______________________________________________________________________
**If new position - is job description complete and approved: Yes      or      No

Signature of Requesting Manager_______________________________  Date: ___________

Approvals:

Operations Manager Signature: _________________________________ Date: __________
Please forward to HR Manager for processing

For HR use only - Filled by: ___________________________________ Date: ____________
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